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Open Door Advanced AP
ODTAC1.08 – MBS NA5.0
NOTE – this document is a copy of ODTAC1.07 for NA4.0 SP3, and is a “work in progress”.  See related document “ODTAC1.08 - What's New in MBS NA50 Advanced AP Check.doc” for highlights of what is new in ODTAC1.08 compared to previous versions.
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January 11th, 2007

What’s New In ODTAC1.07 :
· ODTAC1.07 was first made available on MBS NAV4.0 SP3.

· The name “Advanced AP Check” has been changed to “Advanced AP” to reflect the fact that this functionality encompasses more than just the formatting of the AP checks.

· Open Door Technology now provides a single-user MICR E13B font file that should be valid for most if not all of North America.  If more than one workstation will be printing MICR, you must contact Open Door Technology to arrange further licensing.
· As of MBS NAV4.0 SP3, a new report was created by Microsoft to handle Canadian check (Check) formats.  Most of this functionality involves Date Formatting, but there are other differences, such as constructing the text for amount printing, some dimension handling, etc.
· There are now two “Advanced Check” reports.
· Report 23011000 “Advanced AP Check“ uses a copy of Report 1401 “Check“ as a base, typically used for US Check printing.
· Report 23011002 “Advanced AP Check (CPay)“ uses a copy of Report 10401 “Check (CPay)“ as a base, typically used for Canadian Check printing.  Note the text (CPay) will appear if it only applies to Canadian Check Payments.
· Purchase & Payables Setup form has been updated to include an “Advanced Check“ TAB that allows you select which report you wish to print, default check and formats, etc.
· Both the Base and the Advanced Check reports handle Miscellaneous Vendor and Electronic Signatures.  The MICR printing is not in the Base reports, but can easily be added by adopting the MICR the functionality found in the Advanced Check reports.
· In MBS NAV SP3, there are 3 new fields on the Vendor Card, Bank Card and Customer Card.  These fields are “Bank Communication”, “Check Date Format”, and “Check Date Separator”.  These fields have all been considered for the Canadian Check printing.
· Both Advanced Check reports have now disabled the “Commit Each Check” option on the Request Form.  There is no reason why this option should be checked when printing with Advanced Check.  However, there are reasons why this option should not be checked when printing with Advanced Check, to avoid support calls and the necessity of providing manual workarounds.
· The Separate Remittance report has been updated.  If the user leaves this report without printing remittances, a new message on this form lets them know that they can still access a new report selection to manually run the Separate Remittance report.

· Menusuite 51 has been renamed from “Advanced AP Check” to “Advanced AP”.  The Separate Remittances report has been added to the “Financial Management (Payables (Reports (Advanced Check (Separate Remittances” menu.

· Some work has been done for Multilanguage, specifically ENU (US Language Layer), ENC (CA Language Layer), ESM (Spanish), and FRC (French).

· Report 23011002 used to be called “TEST MICR Print”.  Report 23011002 is now the “Advanced AP Check (CPay)” report.  The “TEST MICR Print” Report number is now 23011004.

· The “Report Selection” codeunit 23011000 has been updated to allow selection of the appropriate Base Check or Advanced Check report.

· All objects now include the following copyright protection notice :

---------------------------------------------------------------------------------------------------------

Copyright © 2007 Open Door Technology Inc. 

All rights reserved 

This object contains proprietary information of Open Door Technology Inc.; it is provided under a license

agreement containing restrictions on use and disclosure and is also protected by copyright law.  The

information and intellectual property contained herein is confidential between Open Door Technology Inc. 

and the client and remains the exclusive property of Open Door Technology Inc.

---------------------------------------------------------------------------------------------------------

Overview and Functionality
Open Door’s Advanced AP Check product includes three main functional enhancements:

I. Advanced AP Check
· The ability to define the desired check format from the following selections: 
· Check-Stub-Stub 
· Stub-Check-Stub 
· Stub-Stub-Check
· Long Stub-Check, or, Check-Long stub are also possible but require some modification.     
· The ability to request a Separate Remittance at time of check print.
· A menu option to print the Separate Remittance if that report was not run for some reason immediately following the check print (new in ODTAC1.07).
· Check numbering: Void Checks no longer use up a “Check No.”.
· The ability to print MICR lines on checks.
· The ability to print company logo on checks.

· The ability to specify company address information in each bank account (where a specific subsidiary or division uses a specific bank account).
· There is an “Advanced Check” Tab in Purchase & Payables that allows customizing how Check reports will function.
II. Automated Check Signature  
· The ability to automatically print a signature on an AP or Payroll Check. 
· Bank Accounts can be individually setup with 1 or 2 signatures, each with specific check Limits for printing the Auto Signature.
III. Miscellaneous Vendor
· Purchase Invoices and Credit Memos are modified to allow a Miscellaneous Vendor to be used. The name, address and invoicing information of the vendor is directly entered on the Purchase Invoice or Credit Memo header form. 
· Able to use the Payment Journal and the Suggest Vendor Payments functionality as you would for any other vendor. 
· Able to print checks from the posted invoice using the vendor’s name and address information. 
· Able to create multiple Miscellaneous Vendor entries prior to printing checks. 
· Navigation works as for any other vendor: you can navigate to G/L entries, vendor ledger entries, check ledger entries, etc. and view vendor specific information.
Notes of use for this Manual
This manual is designed to be used by a certified Navision implementer and is not meant as an end-user procedural manual.   Customers requiring a procedural manual should contact their Navision Solution Center.

Advanced AP Check and Automated Check Signature (Advanced Check)

SETUP

Figure 1 displays a new tab added to the Bank Card form by Advanced Check.
Auto Check Sign:  It is possible to specify an auto sign limit for computer checks.  Above that limit the signatures will not be added to the check.  The Signature fields allow selection from a list of possible signatures.
AP Check Print:  Use this area to specify the printing of the company logo and/or a specific address on each check.  Populated address fields will over-ride the base functionality which reads the address information from the Company Card.
AP Check MICR Output:  Use this area to specify the MICR string to be printed on the check.  Please note that MICR printing requires special magnetic printer toner and must be approved by the client’s bank.  As of ODTAC1.07, Open Door Technology will supply a MICR E13B font file that works with our application.  If multiple users or workstations require this file, please contact Open Door Technology for more information on how licensing works.

Figure 1: Changes to the Bank Card
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To select a signature, click the list arrow (Figure 1) and select the desired signature from the list.  To preview signature images, selecting the Signatures item on the Bank Acc. button will display the screen shown in Figure 2.

Signature images are imported and maintained from the Signature Card (Figure 3), which is accessed by clicking the Signature button from the Signature list view (or from Financial Management -> Cash 

Management -> Signatures).  Each signature requires a unique No. (Code 10), and a good description always helps. The signature image also must be imported as it is stored in the database as a blob. This image must be a .bmp graphic with enough resolution to pass a bank inspection of the check. The signature must also be of a suitable size to fit onto a check. 

Comments can be entered against signatures in a standard Navision fashion using the comments button next to the No. field.

A check amount signing limit can be set for each signature. The maximum signing limit is currently $20,000 to meet legal suggested auto check signing parameters. You must enter an amount here, as zero means no check amount signing limit.

In addition, a signature can be restricted for use with only a single bank account. 

Figure 2: Bank Signatures
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Signatures must be set up for each individual bank account.  In each case, an Auto Check Sign Limit that is greater than zero must be entered to allow the signatures to print.  If the Bank Account limit is different from the Signature limit, then the lower will be used to authenticate the maximum amount to allow the signatures to print.

Each Bank Account can be setup to have 1 or 2 signatures. At least one signature is required for the auto check signature to print.

Figure 3: Signature Card
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Advanced Check options can now be set using the Purchase & Payables Setup form (Figure 4).  Select which Check report you wish to print with.  Select  “Base Check” if you wish to use Report 1401.  Select “Base Check (CPay)” for Report 10401.  Selecting “Advanced Check” will use Report 23011000 (based off of Report 1401), and “Advanced Check (CPay)” will fire Report 23011002 (based off of Report 10401).  Depending on which Check report you select, you can then set defaults for how that check report will print.  For example, with the “Advanced Check (CPay)” option, you are able to select which Canadian date format you wish to use.

You can select a default “Miscellaneous Vendor” code.  This allows users to check the “Misc. Vendor” boolean field on new purchase documents to bring in the default vendor that you’ve selected on this setup form.

Set the “Default AP CheckFormat” field to set a system-wide default for AP Advanced Check formats.  Possible values are “Stub-Stub-Check”, “Stub-Check-Stub”, and “Check-Stub-Stub”.

Set the “Suppress Check Num. Print” flag if you have the check number already pre-printed on your check stock.  For the “Advanced AP Check (CPay)” report only, there are two additional settings.  You can check the “CPay – Suppress Date Indicator”, which will suppress printing of the ‘MM’, ‘DD’ and ‘YYYY’ characters, depending on the selection you’ve made for “CPay – Default AP DateFormat”.  You should note that as of MBS NAV SP3 there are 3 new fields on the Vendor Card, Bank Card and Customer Card.  These fields are for Canadian Check printing only.  The “Advanced Check (CPay)” report uses these new fields as follows :

· “Bank Communication” – always uses the defaults based on SP3 functionality.

· “Check Date Format” – depends on the value of the “CPay DateFormat” field.  Setting this field to “Inherited” will force the Advanced Check (CPay) report to inherit standard SP3 functionality.  A value of MMDDYYYY, DDMMYYYY or YYYYMMDD will override what SP3 thinks the date format should be (from Vendor, Bank or Customer card), and use the selected format.  A value of ‘DD.MMText YYYY’ will print the date out in text format (pre-SP3 functionality).

· “Check Date Separator” - The “Advanced Check (CPay)” report does not use this field at all, although Report 10401 does use it.
Figure 4: Defining Default Check and Date Format - Purchase & Payables Setup
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FUNCTIONAL DESCRIPTION
Prior to printing a check a validation is run to identify the existence of none, one or two signatures.  The Signing Limit is then validated against the Bank Account and then against the Signature Card.  If the check amount is under both these limits, the graphic signature will print on the output of the check.

Two tables are populated during the check run: 

· “AP Check”, table 23011000, contains one record for every check that would have been printed on a standard Navision check run.  
· “AP Check Stub”, table 23011001, contains one record for every detail line that would appear on a check stub, including the Transport Lines. 
These Tables are temporary in nature as the, are populated during a check print. Data in these tables are cleared out immediately upon completion.
The report sections, found in Report objects 23011000 and 23011002, have been simplified to provide ease of modification to quickly satisfy individual client needs.  There are only three report sections to address: one for the check (Figure 5) and one for each of the stubs (Figure 6).  The check format is determined by the Purchase & Payables Setup (Figure 4) but can also be overridden in the Advanced Check section of the Options tab from the Print Checks selection (Figure 7).
As of ODTAC1.07, both Advanced Check reports have now disabled the “Commit Each Check” option on the Request Form.  In prior versions, if this flag was set to TRUE, it had the potential of causing problems by leaving records inadvertently in the “AP Check” and “AP Check Stub” tables.  There is no  valid reason Open Door Technology is aware of as to why this flag would need to be set for the Advanced Check reports.

Figure 5: Check Sections 
Check section of Report 23011000 :
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Check section of Report 23011002 :
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Figure 6: Stub Sections

Stub section of Report 23011000 :
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Stub section of Report 23011002 :
[image: image9.png]E<APCheque.CheckToAddri> | - E<APCheque.CheckDateTe...| Check NoJ E<APCheq.
External

Document No. Document Date Amour Discoun Net Amoun
[E<DocnoAnay[1]> |- E<DocDat... | - E<Fraingpnbi...| - S=Temefjioct...| E=Tuimmsdpoat..|
E<DocnoAnay[2]> |- E<DocDat..: |~ E<lineAmo... | * E<LineDisco...| E<LineAmo... |
E<DacnbAnay[3]> | E<DocDat... | * E<lingAmd..."| * * E<linéDisc...| E<LingAns... |
E<DocnoAray[dl> | E<Doobat..] | E<LineAmo..] | E<LineDisc.] EcCineAme...|
E<DacnoAnay[sl>. . |.E<DocDat... |. . E<LingAmo....] . . E<LineDisco...| E<LineAma....|
E<DocnoAnay[l> - |-E<DocDat... |- - E<LineAmo....| - - E<LineDisco...| E<LineAmo....|
E<DocnoAnay[7]> | E<DocDat..: |+ - E<tineAmo... | - E<LineDisco...| E<LineAmo... |
E<DocnoAnay[8l> | E<DocDat... |~ E<lineAma... |~ E<LineDisco...| E<LingAma... |
E<DocnoAnay[l>_ | E<DocDat... | E<lingAmo... | = E<LineDisco...| E<LingAms... |
E<DocnoArtay(10]> . |. E<DocDat...|. . E<LineAma...| . . E<LineDisco...| E<LineAmo...|
=<DacnoAuray[11]> . |. =<DocDat.. |. . Z<lineAmo...| . . E<LineDisco...| E<LineAmo....|
E<DocnoAnay[t2]> - |- E<DocDat..: |- - E<kineAmo...-] - - E<LineDisco...| E<LineAmo....|





When an AP Check print is requested the full check amount along with the first page of stub details will be printed on the check stock as usual.  If no Separate Remittance (Figure 7) was requested on the Options tab during the Print Checks function, all data contained in table 23011000 and 23011001 will be deleted on completion of this report.

Figure 7: Options tab from Payment Journal, Payment button, Print Checks selection
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If a Separate Remittance (Figure 7) was requested and the detail exceeds one page, a Separate Remittance” report is generated to include the additional information.  Please note that the success of this report depends on the fact that data in the two temporary tables (discussed above) still exists.  When the Separate Remittance report has been printed, all data in these two tables will be deleted.  
With this report, the user has the opportunity to replace the check stock with blank paper or to select a different printer before printing the remittances (see Figure 8).  Since the check format has two stubs, the Separate Remittance report will print two copies of the additional stub.

On the “Separate Remittance”, the “Check No.” is incremented by one for each printed check. This functionality is different from standard Navision functionality where the Check No. increments by one, even for a void check.  In addition, the Advanced Check only places one record in the Check Ledger entry table for the full amount of each printed check. 
As of ODTAC1.07, if the user leaves the Separate Remittance report without printing remittances (by pressing ESC or the CANCEL button, or by pressing PREVIEW which is not allowed), there are two mechanisms in place that will still allow the Remittance Report to be printed.  Note that the Separate Remittance report will not run unless there are still records in the “AP Check” and “AP Check Stub” tables.  The Separate Remittance report can be launched directly from “Financial Management (Payables (Reports (Advanced Check (Separate Remittances”.  As well, when the “Print Check” report gets run, it will now automatically detect if there are still records in the “AP Check” and “AP Check Stub” tables, and will immediately ask the user if they wish to run the Separate Remittance Report.  If they choose to NOT run the report, they will be asked the following question:  'Okay to clear information from previous cheque run?'.  If they answer YES to this question, then the contents of the “AP Check” and “AP Check Stub” tables will be deleted.  If they answer NO, they will get an error if they still try to run the Print Check, since the existence of records in these tables means that something still was not successfully completed from the previous check run.

Figure 8: Separate Remittance Report with prompt to add blank paper
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Pre-Check Register
See Figure 9.  Advanced Check includes a Pre-Check Register.  This report lists the documents to be paid by vendor and includes an approval field.  The intent of this report is to facilitate accounting systems that require an approval of checks prior to the signing of checks and the posting of check runs.
Figure 9: Pre-Check Register, Print Preview
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Miscellaneous Vendor

Vendor Card Setup

See Figure 10.  From the Purchases and Payables menu, select Vendor and create a new card for your Miscellaneous Vendor. On the General Tab, do not enter any information other than ensuring that a unique No. code is assigned to the new vendor.  Select the check-box for Miscellaneous Vendor to identify this vendor number as a miscellaneous vendor.
Figure 10: Vendor Card Setup, General Tab
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See Figure 11.  On the Invoicing Tab, complete the posting information and invoice discount code fields.  Although this is a Miscellaneous Vendor, appropriate set up must be completed to allow transactions to post in accordance with system validation checks.
Figure 11: Vendor Card Setup, Invoice Tab
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It may be desirable for your client to setup multiple miscellaneous vendors to accommodate a variety of scenarios involving different combinations of set up fields, such as posting groups, tax groups, etc.  All fields, except posting groups, can be overridden on the Purchase Invoice or Credit Memo form.  Multiple miscellaneous vendors can be made more readily identifiable by assigning unique vendor numbers such as “TaxExpense”, etc., or by assigning miscellaneous vendors to a unique number series (ensure you can enter manual numbers in the Financial Management -> Setup -> No. Series setup.)

Purchase Invoice/Credit Memo Form Setup

From the Purchases and Payables menu (see Figure 12) select the Purchase Invoice (or Credit Memo) form. On the General Tab enter the vendor’s name, address and invoice number.

Figure 12: Purchase document using Miscellaneous Vendor
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On the Invoicing Tab, override the invoicing information if necessary. Other fields will default to the vendor card setup but can be overridden.  Use different set up scenarios (discussed above) to make this portion of data entry as efficient as possible.
Enter a vendor invoice number, complete the purchase lines and post the document.
Payment Journal – Suggest Vendor Payments

You can use Suggest Vendor Payments from the Payments Journal with Miscellaneous Vendors. The Vendor’s name and address will be printed on the check using the information from the purchase document. One check is printed per invoice, even if the same miscellaneous vendor number is used.
If you have multiple entries for Miscellaneous vendors, they will all appear as separate lines using Suggest Vendor Payments and will each print on separate checks with correct vendor names and addresses.

Navigation

Navigating on Miscellaneous vendor ledger entries works the same way as for any other vendor. 

Installation

1. Import the “ODTAC” object set that you received.  If you are importing into a database that has customizations in the same objects, apply the standard object merging process.
2. Visit Purchase & Payables setup screen, and set the appropriate options.
3. Run several test check prints, in order to line-up the check report output to the client’s check stock.  Modify the check format as necessary.
Support Notes

If the following error message occurs: 

“It looks like somebody else is in the middle of a check run right now, found records in AP Check and/or AP Check Stub”

Solution: 

This could be an indicator that the Separate Remittance report has not been run yet.  If this is the case, then you should run this report.  If this is not the case, then you should also have seen a message asking 'Okay to clear information from previous cheque run?’.  You should answer YES to this question.
Modifications (Areas of caution) 

Changing Report Names

If you change the name of the report from “Check – Separate Remittance”, you must also modify the “Document-Print” code unit, which depends on that exact name.  If you do not do this, your separate remittance will not print. 

Sizing of Checks and Stubs 

The three report sections (Stub1, Check1 and Stub2) have been sized to ensure that they will print on a single sheet. We caution against trying to modify the size of these sections, particularly against trying to expand the section heights.  It is; however, appropriate to reposition fields within each section to ensure accurate printing.

Appendix A – ODTAC1.07 Objects
	Type
	ID
	Name
	Version List

	Table
	23
	Vendor
	NAVW14.00.03,NAVNA4.00.03,ODTAC1.04

	Table
	25
	Vendor Ledger Entry
	NAVW14.00.03,NAVNA4.00.01,ODTAC1.0

	Table
	38
	Purchase Header
	NAVW14.00.03,NAVUS3.70.00.27,ODTAC1.04

	Table
	81
	Gen. Journal Line
	NAVW14.00.03,NAVNA4.00.00.02,HRPVP4.00,ODTAC1.01

	Table
	97
	Comment Line
	NAVW14.00,ODTAC1.06

	Table
	122
	Purch. Inv. Header
	NAVW13.70,NAVUS3.70.00.27,ODTAC1.0

	Table
	124
	Purch. Cr. Memo Hdr.
	NAVW13.70,NAVUS3.70.00.27,ODTAC1.0

	Table
	270
	Bank Account
	NAVW14.00.01,NAVNA4.00.01,ODTAC1.0

	Table
	312
	Purchases & Payables Setup
	NAVW13.01,NAVUS3.60,ODTAC1.07

	Table
	372
	Payment Buffer
	NAVW13.10,ODTAC1.06

	Table
	23011000
	AP Check
	ODTAC1.07

	Table
	23011001
	AP Check Stub
	ODTAC1.0

	Table
	23011002
	Signature
	ODTAC1.0

	Form
	26
	Vendor Card
	NAVW14.00.03,NAVUS3.10.01,ODTAC1.0

	Form
	27
	Vendor List
	NAVW14.00,NAVUS3.10.01,ODTAC1.0

	Form
	49
	Purchase Quote
	NAVW14.00.02,NAVNA4.00.03,ODTAC1.0

	Form
	50
	Purchase Order
	NAVW14.00.02,NAVNA4.00.00.02,ODTAC1.0

	Form
	51
	Purchase Invoice
	NAVW14.00.02,NAVNA4.00.00.02,ODTAC1.0

	Form
	52
	Purchase Credit Memo
	NAVW14.00.02,NAVNA4.00.00.02,ODTAC1.0

	Form
	138
	Posted Purchase Invoice
	NAVW14.00,NAVNA4.00.00.02,ODTAC1.0

	Form
	140
	Posted Purchase Credit Memo
	NAVW14.00,NAVNA4.00.00.02,ODTAC1.0

	Form
	256
	Payment Journal
	NAVW14.00.02,NAVNA4.00.02,ODTAC1.03

	Form
	370
	Bank Account Card
	NAVW14.00,NAVNA4.00.03,ODTAC1.07

	Form
	404
	Check Preview
	NAVW13.00,ODTAC1.0

	Form
	460
	Purchases & Payables Setup
	NAVW13.01,NAVNA4.00.03,ODTAC1.07

	Form
	23011000
	Signature Card
	ODTAC1.02

	Form
	23011001
	Signature List
	ODTAC1.0

	Form
	23011002
	Bank Signatures
	ODTAC1.0

	Report
	393
	Suggest Vendor Payments
	NAVW14.00.03,NAVUS3.01.02,ODTAC1.03

	Report
	1401
	Check
	NAVW14.00.03,NAVNA4.00.02,ODTAC1.07

	Report
	10401
	Check (Cpay)
	NAVNA4.00.03,ODTAC1.07

	Report
	14020029
	Payroll Check
	HRPVP4.00,ODTAC1.06

	Report
	14020030
	Payroll Check, 7 Inch Check
	HRPVP4.00,ODTAC1.06

	Report
	23011000
	Advanced AP Check
	NAVW14.00.03,NAVNA4.00.02,ODTAC1.07

	Report
	23011001
	Check - Separate Remittance
	ODTAC1.07

	Report
	23011002
	Advanced AP Check (CPay)
	NAVNA4.00.03,ODTAC1.07

	Report
	23011003
	Pre-Check Register
	ODTAC1.03

	Report
	23011004
	TEST MICR Print
	ODTAC1.07

	Code Unit
	12
	Gen. Jnl.-Post Line
	NAVW14.00.03,NAVNA4.00.02.ODTAC1.04

	Code Unit
	90
	Purch.-Post
	NAVW14.00.03,NAVNA4.00.03,ODTAC1.04.01

	Code Unit
	229
	Document-Print
	NAVW14.00.01,NAVUS3.60,ODTAC1.07

	Code Unit
	23011000
	AP Check - Report Selection
	ODTAC1.07

	Menu Suite
	51
	Advanced AP
	ODTAC1.07
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