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Changes to the Federal Basic Personal Exemption (Federal TD1) and base tax rate come in to 
effect January 1st, 2008. 

Two updates are required prior to running your first payroll of January.  The first update report will 
insert a new TD1 value for all employees.  The second update – a manual update – will create 
the new tax brackets. 

An additional manual change is required in order to have subsequent employees receive the 
revised TD1 value automatically when the Payroll Class Code is used to apply Tax Authorities to 
new employees.
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CHANGING THE BASIC PERSONAL EXEMPTION 
This process can be run in a test mode prior to applying the update.  The test mode allows you to 
view the change report before the process is actually run.  The process will insert a new Tax 
Authority record on the Employee Card > Tax Authorities – it does not replace the existing 
record.  If an employee has additional credits, the process will accordingly increase or reduce the 
existing TD1 value by the amount of change to the basic exemption.  This only adjusts for the 
Basic Personal Amount.  Any other amounts claimed must be adjusted manually. 

From the Payroll Menu > Periodic Activities > Mass Updates 

 

Select Mass Employee Tax Info Update – Test. 

 

In Navision 5.0, the Mass Employee Tax Info Update – Test option is not available in the payroll 
menu.  There is now a Test Print field field on the Options tab.
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The following screen will open: 

 

 

Navision 5.0 
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Use the effective date of January 1
st
, 2008. 

Using the look up on the Reporting Authority field, select FEDERAL. 

• In the Old Amount field, enter 8929.00 

• In the New Amount field, enter 9600.00 

Using the look up on the second Reporting Authority field, select your appropriate provincial 
Reporting Authorities, and enter the old and new amounts accordingly. 

Reporting Authority Old Amount New Amount 

Federal 8929.00 9600.00 

Newfoundland 7558.00 7566.00 

Nova Scotia 7481.00 7731.00 

New Brunswick 8239.00 8395.00 

Ontario 8553.00 8681.00 

Manitoba 7834.00 8034.00 

Saskatchewan 8778.00 8945.00 

Alberta 15,435.00 16,161.00 

British Columbia 9027.00 9189.00 

Yukon 8929.00 9600.00 

Northwest Territories 12,125.00 12,355.00 

Nunavut 11,149.00 11,360.00 
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Your screen will contain the Federal Reporting Authority and some or all of the Provincial 
Reporting Authorities. 

 

Print the report.  The report will give you before and after values for all employees. 
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Review the report for Employees that have TD1 amounts that are not equal to the Basic Personal 
Amount.  These employees may require further adjustments if the amounts they have claimed 
have been indexed. 

 

From the Mass Updates menu, now select Mass Employee Tax Info Update.  Complete the 
process, now in update mode.    

Note:  The update is applied when Print or Preview is chosen. 

On the Employee card > Payroll button > Tax Auth Info, the new TD1 values will now be in place. 
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ADJUSTING THE TAX BRACKETS 
From the Payroll Menu > Setup > Calculation 

 

Select Brackets 

The following screen will open: 

 

Using the copy button copy, create a new bracket for each of the following with the Effective Date 
of January 1, 2008.  After copying, remember to select the record with the January 1, 2008 
Effective Date before updating the details. 
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You will need to update the information in the newly created brackets as follows… 

Federal Brackets 

FED TAX 

 

FED LOW RATE 
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MAX EMPLOYMENT CRED 

 

CPP/QPP LIMITS 

 

CPP/QPP W/H 
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CPP/QPP W/H BONUS 

 

CPP/QPP MAX 

 

EI LIMITS 
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EI W/H 

 

EI MAX 
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Newfoundland Brackets 

NL TAX W/H 

 

 

New Brunswick Brackets 

NB TAX W/H 

 

NB LOW RATE 
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Ontario Brackets 

ON TAX W/H 

 

ON SURTAX 

 

ON BASIC RED 
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Manitoba Brackets 

MB TAX W/H 

 

 

Saskatchewan Brackets 

SK TAX W/H 
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British Columbia Brackets 

BC TAX 

 

BC TAX RED 
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Yukon Brackets 

YT TAX W/H 

 

 

Northwest Territories Brackets 

NT TAX W/H 
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Nunavut Brackets 

NU TAX W/H 
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ADJUSTING THE MANITOBA TAX CALCULATION METHOD 
The provincial tax reduction for Manitoba has been eliminated. 

From the Payroll Menu > Payroll Controls, select the S MB TAX Payroll Control Card. 

 

 

From the Calculation menu button select the Calc Method menu item. 

 

Using the copy button copy, create a new calculation method with the Effective Date of January 
1, 2008.  After copying, remember to select the record with the January 1, 2008 Effective Date 
before updating the details.
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Update the calculation method to match the following: 

 

 

NOTE:  The ADD BASE AMOUNT lines are dependent on each client’s setup.  Leave the 
ADD BASE AMOUNT lines as they were from the original calculation method. 

Delete the MANITOBA BASIC RED and MANITOBA TAX CREDIT method steps. 

Remove the 
MANITOBA BASIC RED. and 

MANITOBA TAX CREDIT 
method steps that came after 
the ADJ IS ADDITIONAL WH 

method step 
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ADJUSTING THE YUKON TAX CALCULATION METHOD 
Yukon's territorial Canada Employment Credit, designated as factor K4P, has been increased to 
$1019 (formerly $1000). 

From the Payroll Menu > Payroll Controls, select the S YT TAX Payroll Control Card. 

 

 

From the Calculation menu button select the Calc Method menu item. 

 

Using the copy button copy, create a new calculation method with the Effective Date of January 
1, 2008.  After copying remember to select the record with the January 1, 2008 Effective Date 
before updating the details.
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Update the calculation method to match the following: 

 

NOTE:  The ADD BASE AMOUNT lines are dependent on each client’s setup.  Leave the 
ADD BASE AMOUNT lines as they were from the original calculation method. 

Inserted the 
ADJUSTED IS TAXABLE, 

LIMIT ADJUSTED and 
CREDIT % OF ADJUSTED 

method steps after the APPLY 
SURTAX method step 


