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Changes to the Federal Basic Personal Exemption (Federal TD1) and base tax rate come in to
effect January 1st, 2008.

Two updates are required prior to running your first payroll of January. The first update report will
insert a new TD1 value for all employees. The second update — a manual update — will create
the new tax brackets.

An additional manual change is required in order to have subsequent employees receive the
revised TD1 value automatically when the Payroll Class Code is used to apply Tax Authorities to
new employees.
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CHANGING THE BASIC PERSONAL EXEMPTION

This process can be run in a test mode prior to applying the update. The test mode allows you to
view the change report before the process is actually run. The process will insert a new Tax
Authority record on the Employee Card > Tax Authorities — it does not replace the existing
record. If an employee has additional credits, the process will accordingly increase or reduce the
existing TD1 value by the amount of change to the basic exemption. This only adjusts for the
Basic Personal Amount. Any other amounts claimed must be adjusted manually.

From the Payroll Menu > Periodic Activities > Mass Updates

Employess
Payroll Conkrals
Employers
Time Journals
Payroll Journals
#iccrual Journals
[ Analysis & Reporting
| Reparts
{1 Documents
{1 Hiskary
=% Periodic Activities
Recurring Journals
& Liabilities to &P
&l Post Labour Burden
& Quarter Recaloulation
=] ECY Carry Forward
&2 Impart Payroll Conkrol Data
(=) Mass Updates
& Attach Control Group ko Emploves - Test
& Attach Control Group to Employes
Rates /|
- B 14ass Employees Tax Info Update - Test
& Mass Employes Tax Info Update \I

1 Setup

Select Mass Employee Tax Info Update — Test.

In Navision 5.0, the Mass Employee Tax Info Update — Test option is not available in the payroll
menu. There is now a Test Print field field on the Options tab.
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The following screen will open:

TD1 Tax Credit Changes
Effective Date. . . . . . |:|
Reporting Authority Cld Amount: Mew Amount
| @)| 0.0/ | 0.00/
| @)| 0.00 | 0.00]
| ]| 0.00) | 0.00]
| @] 0.00 | 0.00]
| | 0.0 | 0.00]
| @l| 0.00) | 0.00/
| )| 0.00 | 0.00]
| )| 0.00 | 0.00]
| @| 0.00 | 0.00]
| @) 0.0 | 0.00]
| 2l 0,00 | 0,00
| @] 0.00] 0.00
| ]| 0.00 | 0.00]
| @] 0.00] | 0.00]
[ Print. .. J [ Presigw J [ Cancel ] [ Help J
Navision 5.0

Emplnyee| Dptions |

MEsEENnE

T Tax Credit Changes

Effective Date, . . . . . |:|

Reparting Authaority 2ld Amounk Mew Armounk
| @ | 0.00] | 0.00
| rall aonl | Aono
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Use the effective date of January 1% 2008.

Using the look up on the Reporting Authority field, select FEDERAL.
¢ Inthe Old Amount field, enter 8929.00
¢ Inthe New Amount field, enter 9600.00

Using the look up on the second Reporting Authority field, select your appropriate provincial
Reporting Authorities, and enter the old and new amounts accordingly.

Reporting Authority Old Amount New Amount
Federal 8929.00 9600.00
Newfoundland 7558.00 7566.00
Nova Scotia 7481.00 7731.00
New Brunswick 8239.00 8395.00
Ontario 8553.00 8681.00
Manitoba 7834.00 8034.00
Saskatchewan 8778.00 8945.00
Alberta 15,435.00 16,161.00
British Columbia 9027.00 9189.00
Yukon 8929.00 9600.00
Northwest Territories 12,125.00 12,355.00
Nunavut 11,149.00 11,360.00
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Your screen will contain the Federal Reporting Authority and some or all of the Provincial
Reporting Authorities.

=l iNass Eiows Teee lnfu Wil Tas J J 31

Opkions

TO1 Tax Credit Changes

Effective Date, . . . . . 010103

Reporting Authority Old Armount Fews Amnount

FEDERAL 5,929.00 9,600.00

MLTAR 7,558.00 7,566.00

MSTAY [+ 7,481.00 7,731.00

METAY 5,239.00 §,395.00

ONTAY §,553.00 8,661.00

METAY 7,534.00 8,034.00

SKTAY 5,775.00 §,945.00

AETAY [+ 15,435.00 16,161.00

BCTAY 9,027.00 9,159.00

YTTAR 5,929.00 9,600.00

MTTAY 17,125.00 17,355.00

MUT A2 11,149.00 11,360.00
[+ 0.00 0.00
0,00 0,00

[ Print. .. ] [ Presiew ] [ Cancel ] [ Help

Print the report. The report will give you before and after values for all employees.
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Review the report for Employees that have TD1 amounts that are not equal to the Basic Personal
Amount. These employees may require further adjustments if the amounts they have claimed
have been indexed.

=PI EvIEW) j ja
Mazz Employee Tax Information Update Test December 13, 2007 12:04 Phd
Dema and Training Company 1 Page L
oot
Payroll Reporting
Myrr“-_,,—ity E 9 FEDERAL
Ernployee Mo, 0ld Effective Date Old Tetal Credits Claimed  Mew Effective Date Mew Total Credits Clairmed
10001 0101407 542900 010108 9/600.00
iopoz 010107 882000 D102 a600.00
000z 010107 882000 D10102 9,600.00
10004 0101407 16,604.00 010108 17.275.00
iopos 010107 882000 D10102 a500.00
10006 010107 882000 D102 9,600.00
10007 0101407 242900 010108 9/600.00 |
wnnng AT RAPANN NIMINGE RN (.
|;_||j D|m 100 (7] E]E] Page 1 E]E] Report generation completed (7 pages)

From the Mass Updates menu, now select Mass Employee Tax Info Update. Complete the

process, now in update mode.

Note: The update is applied when Print or Preview is chosen.

On the Employee card > Payroll button > Tax Auth Info, the new TD1 values will now be in place.

Tax
Authoriby
Code

b |BCTAX
BCTAR
BCTaAR
FEDERAL
FEDERAL
FEDERAL
FEDERAL

Effective
Dake

01/01/06
0101407
0101405
010106
070106
o1/01/07
010108

Tatal Credits
Claimed

§,855.00
9,027.00
9,169,00
9,039.00
§,639.00
§,929.00
9,600, 00

LV B T T L T ST Yo N

Filing
Skatus

Incorme
Tax

Extra

Credits/...

Code | Allowances | Exempt Withholding | Deps.

Lo I o Y o B e Y o R o Y o

0.00
0.00
0.00
0.00
0.00
0.00
0.00

[ s e Y e Y s N e o

5 (=163

Other
Status Other
Code | Amount

0.00
0.00
0.00
0.00
0.00
0.00
0.00
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ADJUSTING THE TAX BRACKETS

From the Payroll Menu > Setup > Calculation

= f T L

== Employees
= Payroll Contrals
== Employers
== Time Journals
= Payraoll Journals
== Accrual Journals
1 Analysis & Reporking
| Reparts
1 Docurnents
1 Hiskary
1 Petindic Ackivities
& Setup
== Payrall Setup
== Payroll Journal Templates
== Time Journal Templakes
+-[_1 =eneral
=1 Calculation i
= Rates é_j
== Base Amounts
== Ackivations
== Payroll Contral Groups
= Calculation Orders

T R T T R s
i

Select Brackets

The following screen will open:

Hrasiais JJE1

Code Bracket ... | Effective.., Descripkion Edit Skatus | Brackek ...
FED LO%W RATE  Thx CRE... 010102 Federal - Tokal Credits Claimed ... User Def,,. v
FED LOW RATE  Thx CRE... 010106 Federal - Tokal Credits Claimed ... User Def,,, v
FED LOW RATE  Thx CRE... 070106 Federal - Tokal Credits Claimed ... User Def,.. v
FED T&x WITHHO, ., 010102 Federal Withhalding using Filing ... User Def...
FED: Thx WITHHD...  01701y03 Federal Withholding using Filing ... User Def... v =)
FED: Thx WITHHD...  01701j04 Federal Withholding using Filing ... User Def... v
FED Téx WITHHD,,,  01J01J05 Federal withholding using Filing ... User Def... v
FED T WITHHOD, ., 010106 Federal Withholding using Filing ... User Def.,., v
FED T WITHHO, ., 070106 Federal Withholding using Filing ... User Def,.. v

B |FED TAX WITHHO, .. 010107 Federal Withholding using Filing ... User Def, ., v
FED Tax OUT  QUANTITY 010102 Tax For Employess Oukside Can,..  User Def,,, v

[ Dietails ] [ Capy. .. ] [ Help ]

Using the copy button copy, create a new bracket for each of the following with the Effective Date
of January 1, 2008. After copying, remember to select the record with the January 1, 2008
Effective Date before updating the details.
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¥
L

d Cyny Hipelad

L

Opkions

Mew Effective Date .

. [o1oijos |

J J

You will need to update the information in the newly created brackets as follows...

Ik Cancel Help

Federal Brackets
FED TAX

R o i e Byaeiat Salg Ui FEUCTAL - Braiat Vaiils

Reparting | Filing | | i
futhaority  Stakus | Activation | | ' Max
Code  Code (Code | AmountOver |Tax% | TaxAmount |Limit | W/H |
3 0.0a 15 0.00 0.0o 0,00
37,585,00 22 5,652.75 000 0,00
75,769.00 26 14,017,253 000 0,00
123,184.00 29 26,345,135 000 0,00

FED LOW RATE

1= Fepe Cyzafin Eprieiiat Srnuiis F AL LOW HATE - Eyaeiat Uil

Reparting | Filing
Authority  Skatus
Code  Code

| —

Ackivation I ‘ |
Code | % Arnaunk

15 0.0 0.00

~ Min, Amourk | Max, Amount

0.00
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MAX EMPLOYMENT CRED

=2 i Fendd Eiyeieieat Subnis st ERREOFRTE PR EHEL - By eat Laiils

- [B]X]

Reporting | Filing
Authority | Skatus | Ackivation ‘
Code | Code | Code Tax % | Limit |
b 0 1,019.00 A
Z
CPP/QPP LIMITS
- B
Reporting | Filing | [ |
Authority | Skatus | Ackivation | Max ‘
Code Code  Code Amaunt Over | Tax % | Tax Amounk  Lmit  wiH
b 5,500,00  4.95 0.00 2,049,350  0.00
Z
CPP/QPP W/H

Reporting | Filing | | [

Authority | Skatus | Bckivation | Mae ‘

Code Code | Code Amount Over | Tax % | Tax Amount  Limt  SH =
[ 4 3,500.00 4.95 000 2,049,350 .00 b
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CPP/QPP W/H BONUS

EE e i By St i CERO RGO U5 el Dails

- [B]X]

Reporting | Filing | |
Authority | Skatus | Ackivation Max ‘
Code Code  Code Arnount Over | Tax % | Ta Amounk | Limit WH
[ 3 0.0a 4,95 0.00 2,049.30 0,00 2
v
CPP/QPP MAX
ZE it e Fendd Eiyeieieai Sruiifiis GREIOLM SGE - B sl Dails
Reporting | Filing |
Authority | Skatus | Ackivation ‘
Code Code  Code Tax % | Limik
b 0 44,900,00 A
v
ElI LIMITS

EE e o ine Bkt snuinis BFELTTS - Brasia i Uaills

Reporting | Filing | |
Authority | Skatus | Bckivation Mae ‘
Code Code  Code Amaunt Over | Tax % | Tax Amounk Limik WiH

» 0.00 1273 0,00 F11.03 0.00 i

Wt

©0pen Door Technology Inc.
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El WH

== o lding Hyaelker Spounis BRI - Braelat Lol

Reporting | Filing
Authority | Skatus | Ackivation Max
Code Code | Code Amount Over | Tax % | Tax Amount | Limit W 'H
3 0.00  1.73 0.00  7i1.03 0 0.00 A
o
El MAX

==l Liipnie + Tenedd Breelean Srnonnes B alisd - Brackan Dol

Reporting | Filing
Authority | Skatus | Ackivation
Code Code | Code Tax % Limit
3 0 +41,100.00 ~
o

©0pen Door Technology Inc. 11



Newfoundland Brackets

NL TAX W/H
£
| Reporting | Filing [ [ T
Authority | Skatus | Ackivation | Max
Code Code  Code | Amount Over | Tax % | Tax Amount | Limit WH 1=
[ 3 0.0a 8.7 0,00 0.00 0,00
30,215.00 13.8 2,628.71 0,00 0,00
&0,429.00 16,5 6,793.24 0.00 0,00
New Brunswick Brackets
NB TAX W/H
=
| Reporting | Filing
Authority | Skatus | Ackivation | Max
Code Code  Code | Amount Over | Tax % | Tax Amount | Limit WH
[ 3 0.0a 0.1z 0,00 0.00 0,00
34,836.00 15,48 3,525.40 0.00 0.00
69,673.00 16,8 §,918.17 0.00 0.00
113,273.00 17,95 16,2942,97 0.00 0.00
NB LOW RATE

| Reporting | Filing

Authority | Status | Ackivation
Code  Code | Code | % Amount | Min. Amaounk

» 10,12 0,00 0.00

| T—

Maz, .ﬁ.mnunt_
0.00

B
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Ontario Brackets

ON TAX W/H

)

| Reporting | Filing
Authority | Status | Ackivation | Max
Code Code  Code | Amount Over | Tax % | Tax Amount | Limit CMH
3 0.00 &.05 0,00 0.00 0.00
36,020.00 2,15 2,172 0.00 0,00
72,041.00 11,15 2,475,135 0,00 0,00

ON SURTAX

(EENTTINDE
| Reporting | Filing
Authority | Skatus | Bckivation
Code Code  Code
>

| Amount Ower | Tax % ' T Arnournk
4,162.00 20 0.00
5,249.00 =1 217.40

Limit

Mae
| H !
0.o0
0.o0

0.0a
0.00

ON BASIC RED

| Reporting | Filing
Authority Skatus
Code | Code

Activation
| Code

0,00

' Max,
| % Amount | Min. Amount | Amount
0 201.00 0.00
0 370,00 0.00

0.00

Per Fraonn
Allowance Alowance |
]
u]
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Manitoba Brackets

MB TAX W/H
b.--.... 4 r - 1 ry o Y " - - - ;
WEiEp bl B s S s e T WPl = Brae et Daigls L_i L_;I aﬁ
Reporting | Filing
Authority | Skatus | Ackivation Max
Code Code | Code Amount Over | Tax % | Tax Amount | Limit WiH
[ 3 0.00 10.9 0.00 0.00 0.a0
30,544.00 12,75 3,329,30 0.00 0.00
f6,000,00 17.4 7,849,94 0.00 0.00
Saskatchewan Brackets
SK TAX W/H
} e - r L L LN} = L Lk [l r L L -
Wi Braea s Arponpis S T DR Bmesa s Lails Lj @ ai
Reporting | Filing
Authority | Skatus | Bckivation Mae
Code Code | Code amount Over | Tax % Tax Amount Limik W' IH
[ 4 0.00 11 0.00 0.00 0.00
39,135.00 13 4,304,585 0.00 0.00
111,814.00 15 13,753.12 0.00 0.00
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British Columbia Brackets

BC TAX
} P . r ] ] Fyp= = 1 r 1 L
Wi i Braesa b A gis SO - Brnneat Ll k.i @ Eﬂﬁ
Reporting | Filing
Authority | Skatus | Bckivation Mae
Code Code | Code amount Over | Tax % Tax Amount Limik W' IH
» 0.00 5.35 0,00 0.00 0.00
35,016.00 g.15 1,873,368 0.00 0.00
70,033.00 105 4,727.24 0.00  0.00
80,406.00 12,29 5,846.41 0.00  0.00
97,636.00 147 7,933.98 000 0.00
BC TAX RED
} 4 r L L Fip- = 1 - r 1 P
W Rl L e Ry B yaega s Ao s BCTLA HELN - Bipsesat e ls Lj Lﬂ aﬁ
Reporting | Filing
Authority | Skatus | Bckivation Mae
Code Code | Code agmount Over | Tax % Tax Amount Limik W' IH
» 0.00 ] 0,00 381.00 0.00
16,946,00 3.2 0.00 381.00 0.00
28,852.25 ] 381.00 281.00 0.00
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Yukon Brackets

YT TAX W/H
W e B et Ao pis TG AR - Eramea i e el d Lﬂ ai
Reporting | Filing
Authority | Skatus | Bckivation Mae
Code Code | Code amount Owver | Tax % Tax Amount Limik W' IH
» 0.00 7.04 0,00 0.00 0.00
37,885.00 .68 Z,667.10 0.00 0.00
75,769.00 11.44 6,334,248 0.00 0.00
123,1584.00 12,76 11,758.56 0.00 0.00
Northwest Territories Brackets
NT TAX W/H
WiEn e i B rae e Ao ipis PR WARD - Brs et Darjls d hﬂ ai
Reporting | Filing
Authority | Skatus | Ackivation Max
Code Code | Code Amount Over | Tax % | Tax Amount | Limit W H
[ 3 0.0a 5.9 0,00 0.00 0,00
35,986.00 .6 2,123,117 0,00 0,00
71,973.00 12.2 5,218.06 0.00 0,00
117,011.00 14,05 10,712,770 0.00 0.00
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Nunavut Brackets

NU TAX W/H

} p iy - r 1 L - YLy 1 " A ot
Wi Bya et Ao pis g | LS TEW r Era ea b Ll

AR

Reporting | Filing
Authority | Skatus | Bckivation
Code Code | Code agmount Over | Tax %% Tax Amount
» 0,00 4 0,00
37,885.00 7 1,515.40
75,770.00 a 4,167.35
123,1584.00 11.5 8,434.61

Lirnit

0.0a
0.00
0.00
0.00

Max

Wi iH
.00
.00
.00
.00
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ADJUSTING THE MANITOBA TAX CALCULATION METHOD

The provincial tax reduction for Manitoba has been eliminated.
From the Payroll Menu > Payroll Controls, select the S MB TAX Payroll Control Card.

BB T A e uiie e Wiiis ) - Bagrnll Sl Capd A=) ﬂ%
m\i Calculations

(6070 bl ME TAX GfL Post Twpe, . . . . . Post Liability a... [=]
e e Incame Tax = Payroll Posting Group . . |FIT (%]
Mame et s MB Incame Tax Withheld Print on Cheque., . . . . Current+¥TD [*]
Reporting Autharity Type |Provincial/State =] Mormal Sign., . . . L L Megative [=]
Reporting Authority C... |METAX [+] Post as dbsence . . .. [
Tax Type Code . . . . . FROVINCIAL (%] Cause of Absence Code . (1]
Edit Status . . . . . L User Defined
Source Pay Control . L

[Ea';.f Cantrol v] [Cglculatinn v] [ Copy... ] [ Help

From the Calculation menu button select the Calc Method menu item.

ME LA BInCome axarithheldEPmapiliGalcsethod s (5[5 |

Effective
Date Description

01/01/02 Manitoba Income Tax Calculation
01/01/03 Manitoba Income Tax Calculation
B 01/01/04 Manitoba Income Tax Calculation

[ steps | [ Copr.. J[ Hep |

Using the copy button copy, create a new calculation method with the Effective Date of January
1, 2008. After copying, remember to select the record with the January 1, 2008 Effective Date
before updating the details.
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et oy Mol Copirol Chle Glaiiol J J 531
Opkions
Mew Effective Date . . . |01/01/03
Ik ] [ Cancel ] [ Help

Update the calculation method to match the following:

ST B e Tee wfienna ) U SO 0H = Ya gyl Sale Meinod Liss A=)
Payroll
Base Amount  Rate Bracket Type Activation
Method step Code Code Code | Code Bracket Code Code
ADD BASE AMOUNT EARM|BONUS
SUE aMMUAL DEDUCTION
SAVE TRXABLE
SUE PZ DEDLCTION
STOP IF TAX ESEMPT
EXCEPT IF TAXABLE=0
STOP IF EXCEPT
ADIUSTED IS TAXABLE
APPLY Thx BRACKETS WITHHOLDING  ME TaAx WiH
FERSOMAL TAX CREDIT Tax CREDIT ME LOWY RATE
CALZ CREDIT BASE W CPP/QPP EE WITHHOLDIMNG  CPP/QPP LIMITS
CREDIT <% OF ADJUSTED Tax CREDIT ME LOWY RATE
CALZ CREDIT BASE W EI EE WITHHOLDIMG  EILIMITS
CREDIT <% OF ADJUSTED Tax CREDIT ME LOWY RATE
OTHER AMMUAL CREDITS
Lkl s MANITOS;eQn;ngI@eRED nd
B ADI IS ADDITIONAL WH E] LIMIT + TAx% MB ADD MANITOBA TAX CREIIDIe'II'
EXTRA WifH method steps that came after
SIE LCFILCP P the ADJ IS ADDITIONAL WH
method step

NOTE: The ADD BASE AMOUNT lines are dependent on each client’s setup. Leave the
ADD BASE AMOUNT lines as they were from the original calculation method.

Delete the MANITOBA BASIC RED and MANITOBA TAX CREDIT method steps.
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ADJUSTING THE YUKON TAX CALCULATION METHOD

Yukon's territorial Canada Employment Credit, designated as factor K4P, has been increased to
$1019 (formerly $1000).

From the Payroll Menu > Payroll Controls, select the S YT TAX Payroll Control Card.

2 TR T s Tas ifitiisl - Mol Cogtyul Gl A=
| General f__CaIu:uIatiDns_ _ .
GOAETN R st i YT TAX GfL Post Twpe, . . . .. Post Liahility a... [=]
Tymeii e Income Tax = Payroll Posting Group . . |FIT [+]
MName s s s YT Income Tax Withheld Print on Cheque. . . . . Current+y¥TD (7]
Reparting Autharity Type |Provincial/state =] Mormal Sign, . L L L Megative =]

Reporting Aukhority C... YTTAX [+] Post as Absence . . . . []
Tax Type Code . . . . . PROVINCIAL Cause of Absence Code . (4]
Edit Stabus . . . .. L Iser Defined
Source Pay Control . . .
[an Control v] [ Calculation v] [ Copy... ] [ Help

From the Calculation menu button select the Calc Method menu item.

Fi B B L Ul L R | M e T JQ_‘]Q

Effective
Date Description

01/01/02 *Yukon Territory Income Tax Calculation
01/01/03 Yukon Territory Income Tax Calculation
B 01/01/04 Yukon Territory Income Tax Calculation

[ steps | [ Copv.. J[ Hep |

Using the copy button copy, create a new calculation method with the Effective Date of January
1, 2008. After copying remember to select the record with the January 1, 2008 Effective Date
before updating the details.
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et oy Mol Copirol Chle Glaiiol

Opkions

Mew Effective Date . . . 01/01/03

J | J (

Ik Cancel Help

A=1E3)

Update the calculation method to match the following:

F o T E R e U L e G e L e R e T MR S

C[EX)

Payroll
Base fmount | Rate | Bracket Twpe ackivation
Method Step Code Code Code | Code Bracket Code Code
aDD BASE AMOLMT EARM|BOMNUS
SUE aMMUAL DEDUCTION
SUE PZ DEDUCTION
STOP IF TAx EXEMPT
EXCEPT IF TAXAEBLE=0
STOP IF EXCEPT
ADIUSTED IS TARAEBLE
APPLY TAX BRACKETS WITHHOLDING T Tax wiH
PERSOMAL TaX CREDIT Tax CREDIT YT LOW RATE
CaLC CREDIT BASE W _PPIQPP EE WITHHOLDIMG — CPPJOPP LIMITS
CREDIT %% OF ADJUSTED Tax CREDIT YT LOW RATE
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NOTE: The ADD BASE AMOUNT lines are dependent on each client’s setup. Leave the
ADD BASE AMOUNT lines as they were from the original calculation method.
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